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Help for up to 19 years old.  
 
 
 

Welcome  
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At Saffron Walden County High School we    

believe that all learners, irrespective of their 
starting point or the challenges they face, have 
the right to a broad and balanced curriculum. 
They deserve a positive experience of school 

life, including social events and extra-
curricular activities. We strive to ensure that 

all students are able to engage in all aspects of 
school life. We provide a range of support in 
order to facilitate this and regularly review 

what we do in order to ensure that we provide 
the most accurate support in line with the 
needs of the child, always paying careful    
consideration to the opinion of the child.  

 

Assisting students to become independent and 
courageous learners is a key aim. Ensuring 

that they leave school with the necessary skills 
to be independent, including academic skills, is 

key to the success of our students. 

Mr Heath & Mrs Pieri  

(SENCOs) 
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Help for up to 19 years old. 

Our School Uniform 
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Our School Uniform 
 
While you are in Year 7 to 11 you will be required to 
wear this school uniform every day. 

There are days when you are allowed to wear your 
own clothes called ‘non uniform days’. You will be 
told about these beforehand. 

 

 Blazer: plain black with school badge and Year bar 
 
 Sweater: (optional) plain black with a V-neck 

 
 Shoes: plain black; sensibly styled in the interests of 

safety and health 
 
 Shirt: plain white with collar – to be tucked in at all 

times 
 
 Kilt: (optional) dress MacKenzie tartan 

 
 Trousers: (optional) standard black - not denim 

 
 Shorts: (optional) standard black - summer uniform 

 
 Socks & tights: plain black, white or beige 

 
 Tie: knoŠed closely to the collar with the crest      

visible 
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Home/School Agreement 
 

As a student, I will; 
 

 Work hard to achieve the targets set with my 
teachers. 

 Get involved in school life and opportunities 
both in and beyond the classroom. 

 Show respect to fellow students and all school 
staff. 

 Follow instructions given by all school staff. 

 Accept responsibility. 

 Wear my uniform correctly. 

 Bring all of the equipment I need each day. 

 Behave well in and out of class, following the 
community code at all times. 

 Take care of property belonging to others and to 
the school. 

 Complete all homework and coursework by the 
deadline. 

 AŠend regularly and arrive each morning by 
8:30am. 

 Talk with my parents and teachers about any 
concerns in school. 
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Help for up to 19 
years old. 

 

Why do some people     
bully? 

Anger, Insecurities, Fear 

Restorative justice is rebuild-
ing the relationship between 

the victim and the  
perpetrator. 

STEP 2 

Teacher / form tutor intervention 

YAC made aware 

Serious verbal warning given  

STEP 1 

Year Office intervention 

Parents involved 

Restorative justice and/or suitable punishment 

STEP 3 
YAC intervention 

Parents involved 

End of friendship contact and/or suitable punishment 

STEP 4 

SLT intervention 

Parents involved 

Suspension warning and/or suitable punishment 

STEP 5  

Head Teacher intervention 

Parents involved 

Police involved 

Suspension / permanent exclusion 

Bullying Reported 

Bullying is… 

the repeated and           
systematic targeting of an 

individual 

How is bullying dealt with at our school? 

SWCHS Ladder of Consequences 
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Help for up to 19 years old.  
 
 

Learning  
Support 
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 Mr Heath  

 (SENCO) 
 

 ‘I am Mr Heath, one of the 
 SENCOs at SWCHS. My job is 
 to help you with any worries 
 about school. I usually meet 
 your parents a couple of 

 times a year to talk about how you are doing at 
school. I work with teachers, form tutors, children 
and parents to make sure that you have fun at school 
and can do your best.’  

  

 Mrs Pipe 

 (Deputy SENCO) 
   

 ‘Hello, I am the Deputy 
 SENCO and I work with Mr 
 Heath in the office next to D2. 
 I will be  here to support you 
 with any problems and to 

 celebrate your achievements. I make sure that 
you are supported to do your best and have as much 
fun as possible. We look forward to welcoming you!’ 
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Miss Meichen  

(Associate SENCO) 
 

‘I am Miss Meichen, one of the 
SENCOs. I am here to help you  
enjoy school and your lessons.  
You can come and see me if you 
need to talk or are worried about 
something and I will help. I will make sure you feel 
able to do your best.’ 

  

 

Miss Ainsworth 

(KS3 Transition Coordinator) 
   

‘Hello, I am the KS3 Transition  
Coordinator and I work in    
Learning Support. I visit the      
Local Primary School in Saffron 
Walden to ensure that your    
transition to Secondary School    
is as smooth as possible. I look forward to meeting 
you and helping you enjoy this next stage in your ed-
ucation.’  
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What We Do 
 
 D2 - is our base where we can welcome 

you and help you with any worries. 
 

 Academic Tutoring 

 Home school communication 

 Quiet learning space 

 Homework club with TAs 

 Lunchtime clubs 

 Lunch passes for the canteen 

 Support in class 

 Someone to talk to with any worries 

 Visual timetable 

 Escorting to lessons 
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Teaching Assistants 
 

 

At school we have TAs, this means Teaching 
Assistant. 
 
We are there to help you with things in the 
classroom and around the school. 
 
There are lots of us, which means you will 
have lots of people who can help and talk to. 
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The Transition Process 
 

We know that it can be a scary time starting 
secondary school with feelings of anxiety and 
uncertainty being normal. 

As a school we do many things to alleviate 
the anxieties of pupils so you can come to 
school feeling relaxed, excited and prepared. 

 

 We talk to your parents  

 We support you on the Taster Day 

 We can answer any questions you have 

 We will help you find your way around 

 

We are looking forward to meeting you and 

showing you all the great things about our 

school. 
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About Me 
 
I am looking forward to secondary school  

because: 

……………………………………………………………………

……………………………………………………………………

…………………………………………………………………… 

 
I would like to know more about:

……………………………………………………………………

……………………………………………………………………

…………………………………………………………………… 

 
I will need help with:

……………………………………………………………………

……………………………………………………………………

…………………………………………………………………... 
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Help for up to 19 years old.  
 
 

Be  
Prepared 
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What to Bring 
 

Have a drawer or a box at home as a place to 
keep all your school books together and pack 
your bag the night before. 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

School bag  

Pencil case  

Colouring pencils  

Ruler  

Pencils   

Calculator  

School Planner  

Lunch  

Water boŠle  

Reading Book  

PE Kit  

Homework  

Pens  
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Networking 
 

When you arrive at school you will be given a 
username and email address so you can access 
the school systems and your new school email. 

 

You can make a note of this information here: 

 
Username: ………….…………….………………...…... 

 
 

 Email: ……….…….…….……………………..…… 
 
 

   Password: …….………….…………………….….….... 

 
To login to your emails you will need to: 

 Go to www.swchs.net/links 

 Click on Email & Office 365 

 Type in your email address and password 
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Timetable 
 

Here is an example of how your timetable 
might look. It can be confusing but you will 
only need to know the subject and the room 
number, as highlighted. 
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 Planner 
 

Here is an example of a page in your planner. 
This is a book where you will write your 
homework and when it is due back in. 

We also use Microsoft Teams which is an 
online platform that teachers use to set 
homework and we can use to communicate 
with our teachers and others in our class. 

It is a great way to ask our teachers about a 
tricky bit of homework! 
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Our Day 

 

This is the structure of our school day. 

Between each new period or break there is a 5 
minute movement time which allows you to 
make your way to your next lesson. 

A bell will sound in the school to tell us when 
to move.  

 

Time Our Day 
08.40 - 09.40 Period 1 

09.45 - 10.45 Period 2 

10.45 - 11.00 Break Time 

11.05 - 12.05 Period 3 

12.10 - 13.10 Period 4 

13.10 - 13.55 Lunch Time 

14.00 - 14.15 Registration / Academic Tutoring 

14.20 - 15.20 Period 5 

15.20 - 16.30 Homework Club (Monday - Thursday) 



22 

 

Map of SWCHS 
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Help for up to 19 years old.  
 
 

Useful  
Information 
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SENCO Special Educational Needs Coordinator 

KS3 Key Stage 3 - Year 7 & 8 

SSO 
Student Support Officer - a person who 
will be responsible for giving you advice 
and guidance while you are at school. 

YAC 
Year Achievement Coordinator / Head of 
Year 

What Went Well (WWW) When your teacher / peer has marked 
your work and gives you wriŠen praise. 

Even beŠer if (EBI) 
When your teacher / peer has marked 
your work and gives you wriŠen improve-
ments. 

Responsibility Card 
A card to keep in your pocket and remind 
you of school expectations. Staff will mark 
in the card if you have broken these rules. 

Academic Tutoring Where students are invited to work 1:1 
with an TA during registration time. 

Registration / Form Time 
From 2:00 until 2:15 every day in your 
form room where you will  
receive announcements and your form 
tutor will take the register. 

Corridor Pass 
A yellow card given to students who need 
to be out of lesson for any reason e.g. to 
go to the toilet.. 

Amber Warning 
These are electronic warnings for incor-
rect uniform, being late for lessons or 
defiance.  

Learning Centre 
Library - where you can borrow books or 
access the computers and printer for 
homework at break or lunch times. 

Detention 

You can be given a detention if you forget 
your books or have not done your home-
work. The detention is usually held at 
lunch time for approximately 10mins in a 
class room. 
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I get lost or can't 
find my class. 
 
 

Check your timetable  
or ask at the Year 7  
office, Reception or 
Learning Support in D2. 

I’m late and missed  
Registration. 

Sign in at Reception  
as soon as you arrive. 

I have been bullied. 
 
 
 

Tell your teacher, TA  
or any adult  

immediately. 

I lost something. 
 
 
 

Check 
 Where have you been? 
 Bag racks 
 Lost property 

I missed my bus. 
 

Go to Reception. 

I forgot my PE kit. 
 

Borrow some or see  
your teacher  
before the lesson. 

I do not understand   
work in a lesson or  
my homework. 
 
 

Ask your teacher before  
it is due in or go to  
Homework Club after  
school or ask Learning  
Support in D2. 

I have a medical appointment. 
 
 
 
 

 Bring your form tutor a  
        leŠer from home or a  
        note in your organiser. 
 Show the leŠer at Reception 

and sign out when you leave. 
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I feel ill or I have  
hurt myself. 
 

Get my planner signed  
by the teacher and go  
to the nurse. 

I forget my lunch or  
I have no money on  
my finger. 
 

Phone home at Reception  
or go to the Year 7  
Office for a  
lunch loan. 

There is a message  
from home. 

Urgent messages are  
delivered to your  
lesson. 

I get a detention. Accept responsibility for  
your actions.  
Arrive on time, in the  
right place and be  
prepared to work! 

I forgot or lost  
my planner. 

Go to the Year 7 office  
or ask your teacher  
for a temporary sheet. 

I do not have the  
correct uniform. 
 

Explain at the Year  
7 office. 
You will be given a  
Yellow Slip. 

I cannot keep up with  
taking notes  in the 
lesson and writing in  
my homework. 

Ask the TA or teacher 
 for help and ask them  
to record your  
homework in your  
planner. 

I have lost my bus pass. Go to reception to inform the bus 
company and get a note for the 
bus driver. 
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English Hints  

Noun 

A noun is a word for a per-
son, place, or thing. Man, 

dog and town are all      
examples of a noun. 

Verb 

A verb is a "doing" word. 
(e.g. to swim, to write, to 

climb, to think, to guess, to 
consider.) 

Adjective  

Adjectives are describing 
words. Large, grey, and 

friendly are all examples of 
adjectives. 

 

Simile 

A simile is where one 
thing is compared to an-
other. This is done by the 
use of the word like or as. 

 

2+3=5 

Minus / Subtract 

5-2=3 

6x2=12 

Equals / Total 

Fraction 

Maths Hints  

More than 
5+5=10 

Add / Plus 

Divide / Share 

6÷2=3 

Times / Multiply 

Decimal 

 0.5 

6>5 
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Questions for Learning 

Who? 

What? 

Where? 

When? 

Why? 

How? 

I don’t understand 

Could you 
say that 

again please? 

I’m not sure 
what that 

means. 

Could you 
give me a 

clue please? 

What does 
………. mean? 

Sorry I can’t 
remember all 

of that. 

Have I done    
this right? 

I’m sorry,        
I don’t        

understand. 

Please can you 
write that down 

for me? 
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Help for up to 19 years old.  
 
 

Further  
Support 
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 Rebecca Doe 

 (School Nurse) 
 

 Rebecca is here to help you if you 
are feeling unwell or worried. She 
can provide emergency first aid 
treatment for accidents and        
injuries. She can support and 
help students who have diabetes,    
asthma, epilepsy and many other 
things. 

 
 
Beth Robertson 

(Counsellor) 
 

There may be a variety of reasons 
why you might want to ask for 
counselling. If you think that you 
would like to see Beth you can     
refer yourself by emailing                 
brobertson@swchs.net, or seeing 
Beth in person in The Wellbeing 
Shed. 

You can also see Beth at the drop-in        
sessions every lunchtime from 1.10pm to 1.50pm. 

 

Headspace:  
try this free app  
for mindfulness. 
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 Positivity 
 

You must remember to be kind to yourself and 
tell yourself that you are wonderful everyday. 

Please write in each of these balloons some-
thing that makes you amazing, kind, unique, 
funny... or anything else positive that you can 
think of! 
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Contact  
Details 
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Pastoral Team 

 
 

Form Tutor: ………….…………….…………………... 
 
 

     YAC: ……….…….…….………………………… 
 
 

Deputy YAC: ……….…….…….………………………… 
 
 

          SSO: …….………….…………………….…….... 
 
 

 
Saffron Walden County High School 

Audley End Road 

Saffron Walden 

CB11 4UH 
 

Tel: 01799 513030 
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Learning Support 

 
 

    SENCO: Mr Heath 
 
 

Associate SENCO: Miss Meichen 
 
 

Deputy SENCO: Mrs Pipe 
 
 

KS3 Transition Coordinator: Miss Ainsworth 
 
 

KS4 Transition Coordinator: Mrs Bezdel  
 
 

Exam Access Coordinator: Mrs Drake 
 
 
 

If you have any worries or questions that we haven't 
been able to answer then please contact us. 

 
 

send@swchs.net 
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